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Purpose To assist authorized users in the proper operation of the NOTAM Entry
System (NES).

Overview The NES was created in order to enable authorized users to input new
NOTAMSs using a web browser, which will be sent to the USNS when
approved. Specialists at the USNOF review and/or edit the NOTAM drafts and
perform one of the following actions:

Send the draft to USNS in order to obtain official NOTAM issuance.
Reject the draft and send the draft back to the author.

Additional If you need assistance with NES contact Technical Support at 1-866-466-
Help 1336 or send an email to 7-AWA-NAIMES @faa.gov.
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Requesting and Installing a Certificate

Procedure Note: You must first obtain and install a NES client certificate in your web
browser in order to access the NOTAM Entry System. You only need to
complete these steps once for each branch.

Perform the following steps in order to request and install a certificate:

STEP ACTION

1 Log on to Windows from a designated workstation.

2 Open the web browser and go to the address
https://www.nescert.notams.faa.gov

The page displays as shown in Figure 1.

Click the Request Certificate link.

Contact the US NOTAM Office at 1-888-USNOTAM (1-888-876-
6826). A NOTAM specialist will supply you with the branch identifier.

Enter all the fields on the form. If you are using Internet Explorer
select “Microsoft Strong Cryptographic Provider” for the
Cryptographic Provider. If you are using Netscape select “1024
(High Grade)” for the Key Length.

Click the Submit button as shown in Figure 2.

5 Remember the request identifier from the confirmation screen.

Ask the NOTAM specialist to approve your certificate request.

7 Once your request is approved a certificate will be issued to you.

Click the Install tab and click the Install Approved Certificate link.
Enter your Request Identifier from the confirmation screen from
step 5 and click the Submit button as shown in Figure 3.

8 Click on the Issued Certificate link as shown in Figure 4.

Scroll to the bottom of the page and click the Import Certificate
button to install the certificate to your browser.

Continued on next page
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Requesting and Installing a Certificate (continued)

# Certificate Management System - Microsoft Internet Explorer 1 d [ ] [ ] |
J Fil= Edit ‘iew Favorites Tools Help | ,',"
190-0-HAx Pre|lEa-& sB-0] a8

J.D.gldress I https: /v nescert.notams.faa. gov j |J Links *

Certificate US NOTAM Entry System Certificate Registration
Flanagement Manager

System

Request

sl Overview

Request
Certificate

Disclaimer Welcome to the TT5 NOTAN Entry Certificate Eegistration System. This site will allow users to
requestiinstall certificates that are required to access NES.

A client certificate 15 required to access the TS NOTAM Entry System (NES). The branch
manager needs to contact the T3 WOTAM Office at 1-888-TTSHOTAM (1-885-876-6226) to
request a client certificate for the branch. Either Internet Explorer or the Ietscape web browser
from a designated worlcstation can be used to request a certficate at this web aite
hitpsifwww. nescert. notams faa gov. The following mformation needs to be prowided:

+ Branch: the branch identifier defined in the TS WOTAM System (USHE).
+ Descnption: the name and location of your branch, for example, BOSTON ARTCC,
BOSTON, dA

s Manager: the first and last name of the branch manager.
s Phone: the phone number of the branch manager.

e e e L. . =

Figure 1 - Certificate Registration Manager

Continued on next page
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Requesting and Installing a Certificate (continued)

# Certificate Management System - Microsoft Internet Explorer d [ ] [ ] |
J Fil= Edit ‘iew Favorites Tools Help | .'f
1@-0-NRA G| LPre | dEn-& wE3-0)| -

J.D.gldress I https: /v nescert.notams.faa. gov j |J Links *

Certificate US NOTAM Entry System Certificate Registration

FManagement Manager
System

Request
Home

Request .
Certilicate Request Certificate

Disclaimer

Branch: (Calf US NOTAM OFFICE)

{Branch Namea, City, State)

Description:

Manager: (Firstname Lastnams)

Phone: {rrn-rRn-nane)

Please select Microsoft Strong Cryptographic Provider below.

Provider

Submit I Resat | Helpl

Cryptographic Provider: Microsoft Strong Cryptographic

Figure 2 - Request Certificate Form

Continued on next page
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Requesting and Installing a Certificate (continued)

j Certificate Management System - Microsoft Internet Explorer d [ ] [ ] |
J Fil= Edit ‘iew Favorites Tools Help | .'f'
10-0-Naa|Phe | B8 u3-0)| 88
J.D.gldress I https: /v nescert.notams.faa. gov j |J Links *

Certificate US NOTAM Entry System Certificate Registration

FManagement Manager
System

et Check Request Status
Sls Yerify that your certificate has been approved by entering your requested ID nu mber

Certificate and clicking "Submit"

Import CA

Certificate

chain & Enter a request identifying number (in decimal form).

Request identifier: I
Subrmit |

Figure 3 - Install Approved Certificate

Continued on next page
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Requesting and Installing a Certificate (continued)

# Certificate Management System - Microsoft Internet Explorer d [ ] [ ] |
J File Edit Miew Favorites Tools Help | a"
10-0-HRAGPre|E@p-A4- LE-0]d

J.D.gldress I https: /v nescert.notams.faa. gov j |J Links *

Certificate US NOTAM Entry System Certificate Registration

FManagement Manager
System

s Request Status
Approved
Certificate
I 't CA Request: 111
mpo :
CAritoate Submitted on: 11/25/2003 16:24: 14
Chain Status: complete
Issued Ox0000024e
certificate:

Figure 4 - Install Certificate

Continued on next page
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Requesting and Installing a Certificate (continued)

ate Management System osoft Internet Explorer d [ ] [ ] |
J File Edit Miew Favorites Tools Help | ;','
|10-0-NA% Phe|Ep-4-5B-0)) -
J.D.gldress I https: /v nescert.notams.faa. gov j |J Links *

Certificate US NOTAM Entry System Certificate Registration

FManagement Manager
System

Install R e R R
DTALEgNVELOTEFVTTIM= DD AKEGNVE ASTAOSFUzERMASGLITE Ax IS 1 pOTVRF T1Qm

%ngghed gZ8wDOYJEoZ ThweNAQERBQADgYOANIGI Ao GEANBey JVorFRFZ pRy£dTSP2 J5mIKeE
_lulff___ *nDRPEZ+VSSECGyRR I4NIsUCHN e J4R+ewTh P VIV THANnw i wF AyOr cWeVEZNEE
w mOeMPNE/ vo3p20oZ 0fElorAXe£7ad 10 vAE ArmTVaOyAisc ID3 1 hmMEwveO1luwChwy
IThOOTEER 2vISpRegeiJoPSLEBAGMELAGIMDEWHEEGCWCGSAGG+EIBAQOEAWIF oD ACEGNVHQSE
Saibcate AfSEEANCEeAwE AYDVEOREARWE4AEF TEF OQ1kwHwYDWVRO I BEEguwF o AUCy Qb HsVEEuu
EE;;;____ B+GsRzg9hilTE 58wl QY IKoZ ThweNAQEEEQADgyEBAAB 1 SWTwSOLAQISFLItn)s99

OxFZyBXL3I0zult Oy+HIDbAFLxEVEotp 0 JswokNy S nr WOPChLL L/ +EdkAVF GOwzE
miVIDY3ISaV IoR3 XghlcJdnegdagudVSGc+4uddjgioz /w+RY99rs9i8GE/ 19Fp/eKH
DeDSyyogTYAYROALRRukZ HOniAtkhinuOINepePdEmztr HRaEMka 61598 Yo tmws0
oyEoSPoEJOKiFSLIIEZRGIHZE IbCHe I IwifgS9EelpvEgs ILMOS1EFEL1foha TON2
DTiwI3iTDET1DNE/ 2073b0anir MVITHILED o Ya jsHE T ucy IQ0f pThEniEcDAgt g=

Importing certificate
To import this certificate into your client, click the following button.

Irmpon Cerificate

4| | »

Figure 5 - Import Certificate
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Registering for the NOTAM Entry System

Procedure Perform the following steps in order to register for the NOTAM Entry System
(NES):

STEP ACTION

1 Log on to Windows at a workstation that has the client certificate
installed.

2 Open the web browser and go to the address
https://www.nes.notams.faa.qgov

If a window prompts you for Client Authentication, as shown in Figure
7, select your certificate and click OK.

The NES Logon page displays as shown in Figure 8.

3 The system will automatically detect your branch from the client
certificate.

If you have never registered to use NES please register now.

Click the Register User link on the navigation bar on the left side of
the page.

Type your name in the User Name field.

Type your two letter initials in the User Initials field.

Type your phone number in the Phone field.

O | 0| N[O

Type a password in the Password field and Re-Type it to confirm.
10 | Click the Register button.

Continued on next page
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Registering for the NOTAM Entry System (continued)

/28 NDTAM Entry System (NES) - Microsoft Internek Explorer d [ ] [ ] |

J Fil= Edit ‘iew Favorites Tools Help | ,',"
10-0-Naa|Phe | B8 u3-0)| 88
J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *

=l
NOTAM Entry System User Registration

£,
$ pROSY Branch KZDCTEST

FAA NOTAM Lzt Namel ifirstname lastname)

Entry Systemn User Initials I_
(NES)

Logon Phone | trnnn-nnn-nnnng

Register User

Help Passwnrdl

Support
FAQ Re-Type Passwnrdl

Disclaimer

Register | Cancel |

Passwords must be at least 8 characters long, In addition, passwords must contain at least
2 of the following 4 characteristics:

|2 or more numeric charackers lo-9
|2 or more upper-case non-numeric charackers |4 - 2
|2 or more lower-case non-numeric characters |a - z
|1 or more special characters |@, #, %, %, |, etc,

Figure 6 - User Registration
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Accessing the NOTAM Entry System

Procedure Note: You must first obtain and install a NES client certificate in your web
browser in order to access the NOTAM Entry System. Please refer to the
instructions for requesting and installing a client certificate for NES.

Perform the following steps in order to access the NOTAM Entry System only
if you already have a NES client certificate installed:

STEP

ACTION

1

Log on to Windows at a workstation that has the client certificate
installed.

Open the web browser and go to the address
https://www.nes.notams.faa.gov

If a window prompts you for Client Authentication, as shown in Figure
7, select your certificate and click OK.

The NES Logon page displays as shown in Figure 8.

The system will automatically detect your branch from the client
certificate.

If you have never registered to use NES please complete the steps
listed in the Registering for the NOTAM Entry System section
before continuing.

Type your two-character operational initials in the User Initials field
and type your password in the Password field as shown in Figure 8.

6

Click the Submit button.

The NES Logon page redisplays with the message Logon successful,
welcome [User Name]!

Continued on next page
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Accessing the NOTAM Entry System (continued)

Client Authentication 2|

 Identification

The Web site pou want to view requests identiization.
I Select the certificate to uze when connecting.

EZIDTEST

More Infa... | EiewEertificate...l

] I Cancel |

Figure 7 - Select Client Certificate

3 NOTAM Entry System (NES) - Microsoft Internet Explorer

JFiIe Edit  Miew Favorites Tools Help

=8| -0l x|

| &

10-0-N@Ad|Pre |- 4- 53-8

JAddress I https: /v, nes . notams. faa.gov

| |JLinks »

FAA NOTAM
Entry System
(NES)
Register User
I-!el

Support
EAQ

Disclaimer

NOTAM Entry System Logon

=

Welcome KZIDTEST!

Please enter your initials: I_ Password: Subrmit |

=

Figure 8 - Logon to NES
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Modifying Your Profile

Procedure Perform the following steps in order to update your user profile:

STEP ACTION

1 Click the User Profile link on the navigation bar on the left side of
the page.

2 To change your telephone number, enter the new number in the
Phone field.

3 Click the Update Record button.

Your user profile will be updated to reflect your changes.

3 NOTAM Entry System (NES) - Microsoft Internet Explorer jﬂl A |EI|5|
J File Edit ‘iew Favorites Tools  Help | ",’
10-0-NRAG LPre|EBR-A- L3-8
J-"'-Eldf'essl https: /e, nes. notarns. Faz, gov j |JLink5 »
NOTAM Entry System User Profile
Branch: KZIDTEST
User Mame: 10E USER
FAA NOTAM User Initials: 1U
Entr(\,'NS‘é\g;tem Phone: [111-222-3333 (mnm-nnn-nnnm)
Change Password: Click Here
Welcome
KZIDTEST (JU) Update Record |
User Profile
091.137 Form
Draft NOTAM
ICAQ Form
Work List
NOTAM List
Location Lookup
- Encode
- Decode
I-_Iel
Disclaimer _I

Figure 9 - User Profile
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Changing Your Password

Procedure Perform the following steps in order to update your user profile:

STEP ACTION

1 Click the User Profile link on the navigation bar on the left side of
the page.

Click the change password Click Here link.

Enter your old password, new password, and re-type your new
password as shown in Figure 10.

4 Click the Change Password button.

Your password will be updated to reflect your changes.

3 NOTAM Entry System (NES) - Microsoft Internet Explorer ) jﬂl A |EI|5|
J File Edit ‘iew Favorites Tools  Help | ",’
1Q-0-NRAn|l,LAhe|Ea-4-58-0)]48-
J-"'-Eldf'ess I@https:,I'Il'www.nes.nntams.Faa.gov j |J Links **
Change Password
Branch: KZIDTEST
User Initials: 1L
FAA NOTAM
Entry System oldPasswaid I—
(NES)
= MNew Passwnrdl
Welcome
KZIDTEST (JU) Re-Type Passwnrdl
User Profile
| Change Passwaord |
091.137 Form
Draft NOTAM - .
ICAO Form Passwords must be at least 8 characters long. In addition, passwords must contain at least
2 of the following 4 characteristics:
Work List
NOTAM List |2 or more numeric charackers lo-9
Location Lookup |2 or more upper-case non-numeric characters |.-'1\ -z
- Encode :
- Decode |2 or more |ower-case non-numeric characters |a -z
|1 or more special characters |@, #, 8, %, |, etc,
Help
Support
EAQ
Disclaimer _I

Figure 10 - Change Password
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Creating and Editing NOTAM Drafts

Overview You can perform many tasks when maintaining your NOTAM drafts. These
tasks, documented in this section of the reference guide, include the following:

Creating a NOTAM draft

Previewing a NOTAM draft

Printing a NOTAM draft

Clearing the information for a NOTAM draft
Deleting a NOTAM draft

Submitting a NOTAM draft to USNOF

NES Ready Reference Guide 13 Version 1.0



Creating a NOTAM Draft

Overview Each NOTAM draft is assigned a work number when you enter the draft into
NES for the first time. The work number is in the format of yy-nnnnnn, where
yy is the last 2-digits of the current year, and nnnnnn is a 6-digit number. The
work number is not the NOTAM number. The work number is only used
internally by NES.

There are two ways to create a NOTAM draft:

Using forms
Using templates

Procedure Perform the following steps in order to create a NOTAM draft:
STEP ACTION
1 If a form is available for the draft you want to enter (for example

91.137), click the Form’s link on the navigation bar on the left side of
the page, as shown in Figure 11.

Otherwise click the Draft NOTAM link on the navigation bar on the
left side of the page, as shown in Figure 11.

The Form’s page or the Draft NOTAM page will display.

Welcome
KZIDTEST {(JU)

User Profile

91.137 Form
Draft NOTAM

:'r'ﬂl"l Fnrns

Figure 11 - Links for Using Forms or Templates to Enter a NOTAM Draft
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Using Forms

Procedure

Perform the following steps in order to create a NOTAM draft using a form:

STEP

ACTION

1 Click the link for a Form on the navigation bar on the left side of the

page.

For example click the 91.137 Form link. The 91.137 Worksheet
Form page displays as shown in Figure 12.

Enter the requested information.

Click the Save button.

submitted.

Click the Preview button to see how the draft will look like when it is

When you clicked the Save or Preview button NES will automatically validate
the format of the data you entered. NES will display any errors that it finds
and ask you to correct them. A draft containing errors will not be saved. A
valid draft will be saved and assigned a work number.

3 NOTAM Entry System (NES) - Microsoft Internet Explorer jﬂl A |EI|5|
J File Edit ‘iew Favorites Tools  Help | ",’
10-0- NG| LPre|Eo-4- L8~ 28

J-"'«Eldf'essl https: /e, nes. notarns. Faz, gov j |JLink5 »

FAA NOTAM
Entry System
(NES)

Welcome

KZIDTEST {JU)

User Profile

091.137 Form
Draft NOTAM
ICAQ Form

Work List
NOTAM List

Location Lookup
- Encode

91.137 Form

-

Work Number: not assigned

Work State: Initial draft

% 091,137(AX 1)

T 091,137(AX2)

" 91.137(AX3)

For toxic gasfuel/nuclear spillsfrescue operation of explosives on
board or top secret flight and actual or possible volcanic L
eruptionfhijackings.

Select or enter a reason:

=
-

For forest fires, spraying activities and general rescue operations.,

Select or enter a reason:

=

-

Mame of Firg:

Special events that may generate a high degree of public interest.
Mote: Sport events must contact ATP-320.

- Decode
Enter a reason:
Help =l
Disclaimer
1 ;I
Figure 12 — Example: 91.137 Worksheet Form
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Using Templates

Procedure Perform the following steps in order to create a NOTAM draft using a
template:

STEP ACTION

1 Click the Draft NOTAM link on the navigation bar on the left side of
the page.

The Draft NOTAM page displays. The NOTAM text field is
automatically populated with the text string !FDC Y/NNNN LOC FI/T.

2 Select a template from the drop-down list of available templates,
which is located to the left of the Apply Template button, as shown
in Figure 13.

3 Click the Apply Template button.

The text field is automatically populated with the default text string for
the template you selected. The message Template applied displays
at the top of the page.

4 Start editing this text string by changing LOC to a location. When
using a template the third word must be a location identifier. The
LOC is validated by NES. Then type any additional information in the
text field for the NOTAM.

Note: Some templates contain the parameter Y/NNNN. This
parameter denotes the NOTAM number, which is assigned
once the draft is approved and entered into USNS. Do not
modify this parameter.

5 Click the Save as Draft button or the Preview button.

If you clicked the Save as Draft button, the Draft NOTAM page redisplays
with a work number in the Work number field. The Work State field contains
the value Initial draft. The message [work number] saved displays on the top
of the page.

If you clicked the Preview button, the Draft NOTAM — Preview page displays
with a work number in the Work number field, followed by the state (Initial
draft).

Note: The author and approver information is automatically appended to the
NOTAM text as comments when you submit the draft.

Continued on next page
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Using Templates (Continued)

3 NOTAM Entry System {NES) - Microsoft Internet Explorer jﬂl o |EI|5|
J File Edit ‘iew Favorites Tools  Help | l.f'
10-O-NRGa|,LPHhe @4 58~ a8
J.O.Qldress I https: /v, nes . notams. faa.gov j |J Links
Draft NOTAM 24 =1 anply Template |
Fax o
AN -UAR

AWN-USD
arcEL | draft

Work Number: not assigned

g pRO-

FAA NOTAM 'FDC Y/UNNN LOS FI/T ]
Entry System

(NES)

Welcome
KZIDTEST (EE)

User Profile

091.137 Form
Draft NOTAM
ICAQ Form

Work List
NOTAM List

Location Lookup
- Encode
- Decode

I-_Iel

Il

AUTTHOR COMMENTS:
Disclaimer USNOF COMMENTS:

Lo

Figure 13 - Templates Drop-down List
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Entering a Draft to cancel one or more NOTAM(s)

Overview You need to know the NOTAM number in order to cancel the NOTAM.

Procedure Perform the following steps in order to cancel a NOTAM draft:

STEP

ACTION

1

Click the Draft NOTAM link on the navigation bar on the left side of
the page.

Enter the information specified below in the text field for one of the
following NOTAM types:

FDC NOTAM — Type the text string 'FDC Y/NNNN FDC
CANCEL X/XXXX LOC, where X/XXXX is the
NOTAM number and LOC is the location. You
can enter multiple cancellations in the form IFDC
Y/NNNN FDC CANCEL X/XXXX LOC X/XXXX
LOC X/IXXXX LOC

Domestic NOTAM — Type the text string [ABC CXX/XXX, where
ABC is the accountability ID and XX/XXX is the
NOTAM number and LOC is the location. To

enter multiple cancellations type IABC CXX/XXX
on each line.

Note: Y/NNNN denotes the NOTAM number, which is assigned
once the draft is approved and entered into USNS. Do not
modify this parameter.

3

Click the Save as Draft button or the Preview button.

If you clicked the Save as Draft button, the Draft NOTAM page redisplays
with a work number in the Work number field. The Work State field contains

the value Initial draft. The message [work number] saved displays on the top
of the page.

If you clicked the Preview button, the Draft NOTAM — Preview page displays
with a work number in the Work number field, followed by the state (Initial

draft).

Note: The author and approver information is automatically appended to the
NOTAM text as comments when you submit the draft.

NES Ready Reference Guide
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Adding Comments

Overview You can use the comments field to enter additional information that is not part
of the NOTAM text. When you send the draft to USNOF, the work number,
author, and author's branch manager name are appended to the NOTAM text
as comments.

In addition, the entry time, expire time, and comments are appended when the
draft is sent to USNS. Comments appended to the NOTAM text are denoted
by the symbols .

Procedure Perform the following steps in order to add comments to your NOTAM draft:

STEP ACTION
1 Type your comments in the AUTHOR COMMENTS field.

2 Click the Save as Draft button or the Preview button.

If you clicked the Save as Draft button, the Draft NOTAM page redisplays
with the comments you added. The message [work number] saved displays
at the top of the page.

If you clicked the Preview button, the Draft NOTAM Preview page displays
with the comments you added, as shown in Figure 14.

Note: You only enter your comments in the AUTHOR COMMENTS field. The
USNOF specialist uses the USNOF COMMENTS field to inform you of
problems with a rejected NOTAM draft.

Continued on next page
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Adding Comments (Continued)

NOTAM Entry System {NES) - Microsoft Internet Explorer ) d ] [ ] 4
J File Edit Wew Favorites Tools  Help | ",’
g . e " A
j0-0-NRGLxe|Bo-4-53-0)]
JAQldrBSSI https: /v, nes . notams. faa.gov j |JLinks s
Draft NOTAM Preview
Work Number: 03-000012 Work State: Initial draft
Return to Draft Print
FAA NOTAM
Entry System
(NES) 'FDC Y/NNNN ZID IN.. FLIGHT RESTRICTIONS SOME LOCATION.
B —— EFFECTIVE IMMEDIATELY AND UNTIL FURTHER NOTICE. PURSUANT TO 14 CFR
welcome SECTION 91.137(4)(3) TEMPORARY FLIGHT RESTRICTIONS ARE IN EFFECT
KZIDTEST (JU) FOR TESTING WITHIN & 3 NAUTICAL MILE RADIUS OF 3325100N 08725180 AND
_— THE TERRE HAUTE /TTH/ VORTAC 335 DEGREE RADIAL AT 23 NAUTICAL MILES
User Profile AT AND BELOW 5000 FEET MSL. TESTING AGENCY TELEPHONE 111-222-3333
61 i 0R FREQ 50.2 IS IN CHARGE OF THE OPERATION. TERRE HAUTE /HUF/ AFSS
Draft NOTAM :[ELEPHDN‘E 812-5§77-9373 IS THE Fih COORDINATION FACILITY.
ICAQ Form
03-000012
work List AUTHOR: JOE USER/JU/KZIDTEST/Lll-222-3333
NOTAM List APFROVER: ERIC HWANG/KZIDTEST/703-456-2287
. AUTHOR. COMMENTS:THIS IS AN EXAMPLE OF i COMMENT.
Location Lﬂﬂkup TSHNOF COMMENTS:
- Encode
- Decode
Back to Top
Help
Support
FAQ
Disclaimer
|

Figure 14 - Draft NOTAM Preview Page with Comments Added
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Specifying Effective Time (WEF) and Expire Time (TIL)

Overview If your NOTAM requires an effective time (WEF) and/or an expire time (TIL),
make your WEF and TIL entries in the AUTHOR COMMENTS field.

Procedure Perform the following steps in order to identify a WEF and/or a TIL:

STEP ACTION

1 Type the WEF and/or TIL in the AUTHOR COMMENTS field in the
following format:

WEF YYMMDDTTTT

TIL YYMMDDTTTT

YY is the last two-digits of the year, MM is the month, DD is the date,
and TTTT is the time.

2 Click the Save as Draft button or the Preview button.

If you clicked the Save as Draft button, the Draft NOTAM page redisplays
with the WEF and/or TIL you added, as shown in Figure 15.

If you clicked the Preview button, the Draft NOTAM Preview page displays
with the WEF and/or TIL you added.

Continued on next page
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Specifying Effective Time (WEF) and Expire Time (TIL) (Continued)

| NOTAM Entry System {NES) - Microsoft Internet Explorer

d [ =] 8 ] 3

J File Edit ‘iew Favorites Tools  Help | |.f'

J@ il B Iﬂ IE'] '1;7'|/':' A@la (o= &" 1?' = - L] | ag"

JAQldrBSSI https: /v, nes . notams. faa.gov j |JLinks s
Draft NOTAM =
Work Number: 03-000324 Work State: Initial draft

|USD Y/NNNN SAN BORDER THREE DEPARTURE, JULIAN TRANSITION: ;I
FAA NOTAM MINIMUM ALTITUDE BROWS, INT ToO GMN VORTAC 8000 FT.
Entry System
(NES)

Welcome

KZIDTEST (JU)

User Profile

091.137 Form

Draft NOTAM

ICAQ Form

Work List

NOTAM List

Location Lookup

- Encode

- Decode

I-_Iel ll ||
AUTHOR COMMENTS:WEF 0311211800 TIL 0311Zz1000 d
TSNOF COMMENTS:

Disclaimer ;I _I

Figure 15 - Draft NOTAM Page with WEF and TIL Added to Comments
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Previewing a NOTAM Draft

Overview You can preview a NOTAM draft either before or after you save the draft. If
you preview the NOTAM draft before you click the Save as Draft button, the
draft is automatically saved when you preview it.

Procedure Perform the following steps in order to preview an existing NOTAM draft:

STEP ACTION

1 Click the Preview button.
The Draft NOTAM Preview page displays the draft, as shown in Figure 16.

NOTAM Entry System (NES) - Microsoft Internet Explorer jﬂl A |EI|5|
J File Edit ‘iew Favorites Tools  Help | ",’
10-0-HRG|PHe | BR-4- 58]
J-"'«Eldf'essl https: /e, nes. notarns. Faz, gov j |JLink5 »
Draft NOTAM Preview
Work Number: 03-000012 Work State: Initial draft
Return to Draft Print
FAA NOTAM
Entry System
(NES) 'FDC Y/NNNN ZID IN.. FLIGHT RESTRICTIONS SOME LOCATION.
EFFECTIVE IMMEDIATELY AND UNTIL FURTHER NOTICE. PURSUANT TO 14 CFR
welcome SECTION 91.137(4)(3) TEMPORARY FLIGHT RESTRICTIONS ARE IN EFFECT
KZIDTEST (JU) FOR TESTING WITHIN & 3 NAUTICAL MILE RADIUS OF 3325100N 08725180 AND
_— THE TERRE HAUTE /TTH/ VORTAC 335 DEGREE RADIAL AT 23 NAUTICAL MILES
User Profile AT AND BELOW 5000 FEET MSL. TESTING AGENCY TELEPHONE 111-222-3333
61 i 0R FREQ 50.2 IS IN CHARGE OF THE OPERATION. TERRE HAUTE /HUF/ AFSS
Draft NOTAM :[ELEPHDN‘E 812-877-9373 IS THE Fih COORDINATION FACILITY.
ICAQ Form
03-000012
work List AUTHOR: JOE USER/IU/KZIDTEST/111-222-3333
NOTAM List APFROVER: ERIC HWANG/KZIDTEST/703-456-2287
. AUTHOR. COMMENTS:THIS IS AN EXAMPLE OF i COMMENT.
Location Lﬂﬂkup TSHNOF COMMENTS:
- Encode
- Decode
Back to Top
Help
Disclaimer
—— |
Figure 16 - Draft NOTAM Preview
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Understanding How a NOTAM Draft Becomes a Multi-part NOTAM
Draft

Process If your FDC NOTAM draft exceeds 20 lines, NES formats the draft into the

Description appropriate number of parts when you click the Preview button. The draft is
automatically split into multiple parts to accommodate National Aeronautical
Data Interchange Network (NADIN) message length restrictions. Figure 17
shows the Draft NOTAM — Preview page with an example of a multi-part
NOTAM draft.

The draft text remains a single-part NOTAM until USNOF approves the draft
and the status changes to Pending entry into USNS. The Preview button
enables you to see what the NOTAM will look like when it is split, but when
you click the Return to Draft button the draft is still a single-part NOTAM.

The maximum length of a FDC NOTAM draft is 200 lines. Each line can
contain up to 69 characters.

Please note that domestic NOTAM drafts have a length restriction of 1643
characters.

43 NOTAM Entry System (NES) - Microsoft Internet Explorer i d [ ] [ ] |

[}
I

JEiIe Edit  Mjew Favorites Tools Help

[0-0 NG, re @& oE-0a

J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *

Work Number: 03-000327 Work State: Initial draft |

Return to Draft Print

| FOC Y/NNNN LOC PART 1 OF 3 FI/T MULTI-PART EXAMPLE |
THIS IS AN EXAMPLE OF THE MORE THAN 20 LINE LINIT FOR A FDC NOTAH.
FAA NOTAM IF YOU TYPE MORE THAN 20 LINES FOR & FDC NOTAM (VHICH DOES NOT
Entry System INCLUDE THE COMMENT AREA) NES AUTOMATICALLY FORMATS YOUR EXCEEDINGLY
NES) LONG NOTAM INTO & MULTI-PART NOTAM FOR YOU. YOU CAN TYEFE A% MUCH A3
( FOTT WANT 0N & SINGLE NOTAM AND NOT HAVE TO WORRY ABOUT EXCEEDING THE
—_— LENGTH OF A SINGLE NOTAM. THERE IS N0 LIMIT T0 THE AMOUNT OF
Welcome INFORMATION YOU CAN PFROVIDE TO THE FLYING PUELIC. EVERYTHING THEY
KZIDTEST (JU) NEED TO ENOW ABOUT ANY GIVEN SITUATION REQUIRING A NOTAN COULD BE
Py CONVEYED IN THE MINUTEST DETAIL. YOU CAN EECOME AN ACCOMPLISHED
ORATOR ON THE NOTAM ENTEY STSTEM.

User Profile

01.137 Form

Draft NOTAM YOU CAN JUST KEEF TY¥PING AND TYPING. YOU CAN JUST KEEP TYPING AND
ICAD Form TYPING. ¥OU CAN JUST KEEP TYPING AND TY¥PING. ¥0U CAN JUST KEEP
TYPING AN TYPING. TOU CAN JUST KEEF TYPING AND TYPING. YOU CAN JUST
Work List FEEP TYPING AND TYPING. YOU CaN JUST KEEP TYPING AND TYPING. YOU CaN
NOTAM List JUST KEEP TYPING AND TYPING. ¥OU CAN JUST KEEP TYPING AND TYPING.

FTOU CAN JUST EEETP TYPING AND TYPING. ¥0U CAN JUST KEEP TYPING AND
TYPING. YOU CAN JUST EEEF TYPING AND TYPING. YOU CAN JUST EEEF
TYPING AND TYPING. YOU CAN JUST EEEP TYFING AND TYPING. ¥OU CAN JUST
EEEP TYPING AND TYPING. ¥YOU CaN JUST EEEP TYPING AND TYPING. WO CAN
—

Location Lookup

> [ 1FDC ¥/HNNN LOC PART 2 OF 3 FI/T MULTI-PART EXAMPLE
o JUST KEEF TYPING AND' TYFING. YOU CAN JUST KEEP TYPING AND TYPING.
Lesilauninl YOU CAN JUST KEEP TYPING AND TYPING. YOU CAN JUST KEEP TYPING AND |

Figure 17 - Multi-part NOTAM Example
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Printing a NOTAM Draft

Overview You can only print a NOTAM draft from the Draft NOTAM Preview page.
Procedure Perform the following steps in order to print a NOTAM draft:
STEP ACTION

1 Click the Preview button.

The Draft NOTAM — Preview page displays with the draft you
selected.

2 Click the Print button.

The NOTAM draft prints on the printer you specified.
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Clearing the Information for a NOTAM Draft

Procedure The clear form function only applies to Initial drafts created using the Draft
NOTAM form.

Perform the following steps in order to clear the information you entered for a
NOTAM draft:

STEP ACTION

1 Click the Clear Form button.

2 Click the OK button in the confirmation popup, shown in Figure 18.

The information for the NOTAM draft is removed. The Draft NOTAM page
redisplays with the message Record cleared. The NOTAM text field is
automatically populated with the text string IFDC Y/NNNN LOC FI/T.

Microzoft Internet E xplorer |

@ Are pou sure pau want to clear thig?
Cancel |

Figure 18 - Confirmation Popup for the Clear Form Function
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Deleting a NOTAM Draft

Procedure Perform the following steps in order to remove a NOTAM draft:
STEP ACTION

1 Click the Delete button.

2 Click the OK button in the confirmation popup, shown in Figure 19.

The NOTAM draft is deleted.

Microzoft Internst Explorer E3 |

@ Are pou sure pou want to delete thiz?
] Cancel |

Figure 19 - Confirmation Popup for the Delete Function
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Submitting a NOTAM Draft to USNOF

Overview Once you submit a NOTAM draft to USNOF, you can no longer edit the draft.
You need to be sure that you use the Save as Draft button whenever you
make modifications until you are sure you have made all the necessary
changes. Once you submit a NOTAM draft to USNOF, you can only view or
delete the draft.

Procedure Perform the following steps in order to submit a NOTAM draft to specialists at
the USNOF for review and/or edit:
STEP ACTION

1 Click the Submit to USNOF button.
2 Click the OK button in the confirmation popup, shown in Figure 20.

The NOTAM draft is submitted to USNOF.

Microsoft Internst Explorer E3 I

@ Are pou sure wou want b submmit this?
Cancel |

Figure 20 - Confirmation Popup for the Submit to USNOF Function
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Checking and/or Modifying Drafts in Your Work List

Overview The Work Lists page displays as shown in Figure 21. Your work list displays
grouped in the following categories:

Initial draft
Drafts Pending edit/review by USNOF
Drafts Pending entry into USNS
The Work List page will show all drafts being worked on by users in your

branch. The Author field shows your branch ID and the Al (author’s initials)
field shows the initials of the user who last worked on the draft.

Procedure Perform the following steps in order to view the NOTAM drafts in your work
list:
STEP ACTION
1 Click the Work List link on the navigation bar on the left side of the
page.

EL=T =
J File Edit “iew Favorites Tools Help | ,?'
JO'J}FIﬂIE'] : /&la -"&"1;-' |a;r:"
JAQldrBSSI https: /v, nes . notams. faa.gov j |JLinks s

-

Work Lists for KZIDTEST current as of 2002/11/20 10:24:48 UTC  [Refresh]

Initial drafts
FAA NOTAM [work Number || author || Draft Date || Text |
Entry System [03-000324  |[kzIDTEST|[EE |[0311201804 ][ LOC FI/T |
(NES) [02-000325  |[KZIDTEST|[EE (0311201808 |[ZID IN.. FLIGHT RESTRICTIONS |
[0z-000327  |[kzIDTEST|[3U (0311201849 |[LOC FI/T MULTI-PART EXAMPLE |

Welcome
KZIDTEST (JU)

User Profile
Drafts pending edit/review by USNOF

091.137 Form
Draft NOTAM

ICAD Form Work Last
e AL e Author Draft Date Modified Entry || Text
Work List
NOTAM List 03-000326 | KZIDTEST || 0311201932 || 0211201932 |[- Sl )
Location Lookup
- Encode
- Decode
Drafts pending entry into USNS
I-_Iel
Waork Approval Er
e Pliretaa Author Draft Date Date Entry || Text
ISClalmer saTEn
|n'2_nnnn'3'2 ||I(?TF1TI:CCT||I'I‘21 1'3ﬂ171':|||l'l‘21 1201710 ||_ ||LOC FI‘”— 03-000323 | ;I

Figure 21 - Work List Page
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Selecting Initial Drafts

Overview You can modify or check on drafts that display in the Initial draft section of
your work list.

NES allows multiple users to work together on a NOTAM draft. However only
one user can work on a single draft at a time. NES keeps track of the initials
of the last user that worked on a draft. This is shown in the Al (author’'s
initials) column on the Work List, illustrated in Figure 21. When a user with
different initials tries to work on the same draft, the user must Take Over the

draft.
Procedure Perform the following steps in order to view a draft in the Initial draft section of
your work list:
STEP ACTION
1 Click the Work List link on the navigation bar on the left side of the
page.
The Work Lists page displays.
2 Click the link in the Work Number field for the draft you want to
modify or view in the Initial draft section.
3 If another user is already working on the draft you want to work on

the system will ask whether you want to take ownership of the draft,
as shown in Figure 22. Click the Take Over button if you want to
continue and you are sure that another user is not already working
on the same draft. Otherwise click the Back to Worklist button.

Note: You should always coordinate with other users on who should
be working on which draft.

The Draft NOTAM page displays with the draft you selected. The Work State
field contains the value Initial draft, as shown in Figure 23. You can modify the
draft if necessary.

Continued on next page
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Selecting Initial Drafts (continued)

2 NDTAM Entry System {NES) - Microsoft Internet Explorer d [ ] [ ] |
J File Edit Miew Favorites Tools Help | ;','
10-0-Naa|Phe | B8 u3-0)| 88
J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *
Draft NOTAM Locked
Work Number: 03-000324 Work State: Initial draft
Back to Worklist Take Over |
FAA NOTAM
Entry System This draft is already being worked on by EE.
{MES) If you want to work on this draft click the "Take Over" button.
— IS0 ¥/NNNN Sal BORDER THREE DEPARTURE, JULIAN TRANSITION:
Welcome MINIMUM ALTITUDE EBROWS, INT TO GMN WORTAC S000 FT.
KZIDTEST (JU)
User Profile
Back to Top
01.137 Form
aft NOTAM
ICAO Form
Work List
MNOTAM List
Location Lookup
- Encode
Decode
Help
Support
EAQ
Disclaimer _I

Figure 22 — Taking Over a Locked Draft

Continued on next page
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Selecting Initial Drafts (continued)

j NDTAM Entry System (NES) - Microsoft Internek Explorer d [ ] [ ] |
J File Edit Miew Favorites Tools Help | a"

10-0-Naa|Phe | B8 u3-0)| 88

J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *

-

Draft NOTAM

Work Number: 03-000324 Work State: Initial draft

FAA NOTAM |/ USD ¥/NWEN SAN EORDER THREE DEPARTURE, JULIAN TRANSITION: ~l

Entry System MINIMUM ALTITUDE BROWS, INT TO GMN VORTAC 2000 FT.
{NES)

Welcome
KZIDTEST (JU)

User Profile

01.137 Form
Draft NOTAM
ICAO Form

Work List
MNOTAM List

Location Lookup
- Encode
- Decode

Help
Support Ll

EAQ
AUTTHOR COMMENTS : TEMPORARY NAVAID RESTRICTION ON GMN VORTAC. ;I

Disclaimer USNOF COMMENTS: LI

Figure 23 - Draft NOTAM Page with Initial Draft
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Selecting Drafts Pending Edit and/or Review by US NOTAM
Office (USNOF)

Overview You can only view or delete drafts that display in the Drafts Pending
edit/review by USNOF section of your work list.

Procedure Perform the following steps in order to view a draft in the Drafts Pending
edit/review by USNOF section of your work list:

STEP ACTION

1 Click the Work List link on the navigation bar on the left side of the
page.

The Work Lists page displays.

2 Click the link in the Work Number field for the draft you want to view
or delete in the Drafts Pending edit/review by USNOF section.

The Draft NOTAM page displays with the draft you selected. The Work State
field contains the value Pending edit/review by USNOF, as shown in Figure
24. You can only view or delete the draft.

Note: The Entry and Expire fields do not display when you create a draft
using the Draft NOTAM page, and only display once you submit your draft to
USNOF. When USNOF reviews the draft, the NOTAM specialist enters the
WEF and/or TIL you specified in the AUTHOR COMMENTS field into the
Entry and Expire fields respectively.

Continued on next page
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Selecting Drafts Pending Edit and/or Review by US NOTAM
Office (USNOF) (continued)

OTAM Entry System (NES) - Microsoft Internet Explorer )

JEiIe Edit Wiew Favorites Tools  Help

=8l -101.x]

| &

190-0 -3

Fre| B B0 68

J Address I

https: /v, nes. notams, Faa.gov

| |JLinks »

Draft NOTAM &
Work Number: 03-000012 Work State: Pending editfreview by USNOF
FAA NOTAM 'FDC Y/NNNN ZID IN.. FLIGHT RESTRICTIONS SOME LOCATION. =
Erites Busiers EFFECTIVE IMMEDIATELY AND UNTIL FURTHER NOTICE. PURSUANT TO 14 CFR
E"NE‘é) SECTION 91.137(A) (3] TEMPORARY FLIGHT RESTRICTIONS ARE IN EFFECT
FOR TESTING WITHIN A 3 NAUTICAL MILE RADIUS OF 395100N/087Z518W AND
—— THE TERRE HAUTE /TTH/ VORTAC 335 DEGREE RADIAL AT 23 NAUTICAL MILES
e (u) AT AND BELOW 5000 FEET MSL. TESTING AGENCY TELEFHONE 111-222-3323
A T = S OF FREQ 50.2 IS IN CHARGE OF THE OPERATION. TERRE HAUTE /fHUF/ AFSS
User Profile TELEFHONE 812-877-9373 IS THE FAA COORDINATION FACILITY.
ICAD Form AUTHOR: JOE USER/JU/EZIDTEST/111-222-3333
. AFPROVER: ERIC HWANG/KZIDTEST/703-456-2Z87
Work Li i
NOTAM List AUTHOR COMMENTS :THIS IS AN EXAMPLE OF A COMMENT.
s USNOF COMMENTS :
Location Lookup
- Encode
- Decode L
Help Ll
Support . = T =
FAQ Entry: I J]UTC Explre.l ﬂUTC
Dicilannes {Leawe blank for "Enter Immediately™)
IH.TT"I"T—Th'D MORMAR TS - THTS TS AWM FYAMDT.F SR & ~OhMmAETT™ AI LI
Figure 24 - Draft NOTAM Page with Pending Edit/Review by USNOF Draft
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Selecting Drafts Pending Entry into the US NOTAM System

(USNS)

Overview You can only view or delete drafts that display in the Drafts Pending entry into

USNS section of your work list.

Procedure Perform the following steps in order to view a draft in the Drafts Pending entry

into USNS section of your work list:

STEP ACTION

page.
The Work Lists page displays.

1 Click the Work List link on the navigation bar on the left side of the

2 Click the link in the Work Number field for the draft you want to view
or delete in the Drafts Pending entry into USNS section.

The Draft NOTAM Pending USNS Entry page displays with the draft you
selected, as shown in Figure 25. You can only view or delete the draft.

3 NOTAM Entry System (NES) - Microsoft Internet Explorer ﬂﬂl ;[QI_’Q

J File Edit ‘iew Favorites Tools  Help | ﬂ'

10-0-NAnPAHe|Ea-4 58-0]8

J-"'«Eldf'essl https: /i, nes, notans Faa.gov j |J|-""k5 i
=

Draft NOTAM Pending USNS Entry

Work Number: 03-000012

Work State: Pending submitting to USNS

Back to \Worklist

FAA NOTAM

Delete |

Entry System
(NES) 'FDC Y/NNNN ZID IN.. FLIGHT RESTRICTIONS SOME LOCATION.

EFFECTIVE IMMEDIATELY AND UNTIL FURTHER NOTICE. PUR3UANT TO 14 CFR

Welcome

KZIDTEST {JU)

User Profile

091.137 Form
Draft NOTAM
ICAQ Form

Work List
NOTAM List

Location Lookup
- Encode
- Decode

I-_Iel

Disclaimer

SECTION 91.137(4)(3) TEMPORARY FLIGHT RESTRICTIONS ARE IN EFFECT
FOR TESTING WITHIN & 3 NAUTICAL MILE FADIUS OF 395100N/087Z518W AND
THE TEFEE HAUTE (TTH/ VORTAC 335 DEGREE FADIAL AT 23 NAUTICAL MILES
AT AND EELOW 5000 FEET M3L. TESTING AGENCY TELEPHONE 111-222-3333
OF FREQ 50.2 IS IN CHARGE OF THE OPERATION. TERRE HAUTE (HUF/ AF3S
TELEPHONE 812-877-9373 I3 THE FAA COOEDINATION FACILITY.

e

03-000012

AUTHOR: JOE USER/JUSEZIDTESTALL1-222-3333

AFFROVER: ERIC HWANG/EZIDTEST/703-456-2287

AUTHOR COMMENTS:THIS IS AN EXAMPLE OF 4 COMMENT.

USHNOF COMMENTS:

Back to Top

=

Figure 25 - Draft NOTAM Pending USNS Entry
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Checking NOTAMs Submitted into the US NOTAM
System

Procedure Perform the following steps in order to view NOTAMs submitted into the US
NOTAM System from your branch during the past 7 days.

STEP ACTION

1 Click the NOTAM List link on the navigation bar on the left side of
the page.
The NOTAM Lists page displays as shown in Figure 26.

2 NDTAM Entry System {NES) - Microsoft Internet Explorer d [ ] [ ] |
J File Edit Miew Favorites Tools Help | ;','
|10-0-NA% Phe|Ep-4-5B-0)) -
J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *
NOTAMs created by KZIDTEST in
Current as of 2003,/11/20 19:48:05
past 7 days UTC [Refresh]
*The list does not include the NOTAM records already deleted from database.
Work MNOTAM 7 FDC NOTAM
EAA NOTAM R Author Account (| Location | Create Date || oo o
Entry System [03-000326  |[kziDTEST|[FDC  |[3/xxxx  |[ZID |[o311201932] -
{NES)
Welcome
KZIDTEST (JU)
User Profile
01.137 Form
Draft NOTAM
ICAO Form
Work List
MNOTAM List
Location Lookup
- Encode
- Decode
Help
Disclaimer _I

Figure 26 - NOTAM List
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Determining a Location

Overview NES provides the following functions to lookup location information:
Encoding a location

Decoding a location identifier
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Encoding a Location

Procedure Perform the following steps in order to encode a location:

STEP ACTION

1 Click the Location Lookup - Encode link on the navigation bar on
the left side of the page.

The location encoding page displays as shown in Figure 27.

2 Browse alphabetically for the location you want to encode.

Note that location encoding information is provided by FAA Air Traffic
Publication 7350.7.

3 NOTAM Entry System (NES) - Microsoft Internet Explorer jﬂl A |EI|5|
J File Edit ‘iew Favorites Tools  Help | |.f
10-0-Hn|Phe|B-4568-0)]88

JAQldrBSSI https: /v, nes . notams. faa.gov j |JLinks s

=

[Back to Table of Content

All Encode; Airports, Navigation Aids,
Weather Stations and Flight Service Stations

FAA NOTAM

Entry Syst : : :
NESy Locations: Find alphabetically

Welcome
KZIDTEST (JU)

user Profile AIBIC|DI|E|E|G/H[I|J|KILIM

01.137 Form . g " T
Draft NOTAM NIOIP|QIR|S|T|U|V|WI|X|Y|Z]
ICAQ Form

Work List

NOTAM List

Location Lookup
- Encode
- Decode

I-_Iel

w
Disclaimer
4 | &

Figure 27 - Location Encoding
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Decoding a Location Identifier

Procedure Perform the following steps in order to decode a location identifier:

STEP ACTION

1 Click the Location Lookup - Decode link on the navigation bar on
the left side of the page.

2 Type the domestic or International Civil Aviation Organization (ICAO)
location ID in the Location ID field.

3 Click the Find location button.

If the location you entered is valid, the Location Lookup page redisplays, as
shown in Figure 28, with the detailed information for the location you specified.

If the location you entered is not valid, the Location Lookup page redisplays
with the error message [Location name] not defined in USNS.

2 NDTAM Entry System {NES) - Microsoft Internet Explorer N d [ ] [ ] |
J Fil= Edit ‘iew Favorites Tools Help | .ﬂ"
10-0 RGP, He|Eo-4 L8-0]d
J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *
Location Decoding
Location ID: IKIND Find location |
FAA NOTAM
Entry Systemn
KIND
{NES)
el Domestic location || IND
KZIDTEST (JU) ICAO location KIND
S Eerbeatl | N-ame || tnDIANAPOLIS INTL |
[city || tnD12NAPOLIS |
01.137 Form
Draft NOTAM State o,
ICAO Form Country United States
Sl Lich | Lun.gltude |'wose173979 |
NOTAM List [Latitude || 39430239 |
Location Lookup
- Encode
- Decode
Help
Disclaimer _I

Figure 28 - Location Decode
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Accessing Help

Overview There are several help pages within NES. You can access the help pages at
any time. You perform the following tasks to access the help pages,
documented in this section of the reference guide:

Viewing the Help page
Viewing the Support page
Viewing the FAQ page
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Viewing the Help Page

Overview The Help page displays when you first log on to NES. You can also access
the Help page at any time while you are logged on to NES.

Procedure Perform the following steps in order to access the Help page:

STEP ACTION

1 Click the Help link on the navigation bar on the left side of the page.

The Help page displays as shown in Figure 29.

3 NOTAM Entry System (NES) - Microsoft Internet Explorer ) jﬂl A |EI|5|
J File Edit ‘iew Favorites Tools  Help | ",’
10-0-AG | Pre|E-4-58-0) )8

JAQldrBSSI https: /v, nes . notams. faa.gov j |JLinks s

-

NOTAM Entry System Help

NOTAM Entry System Overview

EAA NOTAM The NOTAM Entry System (MNES] is 3 web application that allows authorized users to input
new MOTAMs to the US MOTAM System (USHS), Specialists at the US NOTAM Office (USHOF)
Entry System will editfreview the draft and send it to USNS for numbering as an official MOTAM, or reject —
(NES) the draft back to the author for rework, Figure 1 below illustrates the NES work flow,

Welcome
KZIDTEST (JU)

Save as Draft

Iritial draft {Author)
User Profile

091.137 Form
Draft NOTAM

ICAQ Form Submit to USNOF

Reject to Author
Work List
NOTAM List
Location Lookup Deleted Draft
- Encode
- Decode

Pending editreview by USMOF (USNOF)

I-_Iel

Reschedule by USNOF Subrmit o LSS

Disclaimer

Figure 29 - Help
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Viewing the Support Page

Overview The Support page contains the contact information for the US NOTAM Office
and the Technical Support Desk.

Procedure Perform the following steps in order to access the Support page:
STEP ACTION
1 Click the Support link on the navigation bar on the left side of the
page.

The Support page displays as shown in Figure 30.

2 NDTAM Entry System {NES) - Microsoft Internet Explorer i d [ ] [ ] |

J File Edit Miew Favorites Tools Help | ;','

10-0-HRG|PHre | B-8- L3-8l

J.D.gldress I https: /v, nes. notams.faa.gov j |J Links *
NOTAM Entry System Support
To become an author of the MOTAM Entry System (MES), please register first, then contact
the US NOTaM Office at 1-888-USHNOTAM (1-888-876-6826) to get authorization.

FAA NOTAM To report a bug, contact the Technical Support Desk by phone at 1-866-466-1336 or
Entry System through ermail at 7-AWaA-NAIMES @fas.gov.
{NES)

Back to Top
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Figure 30 - Support
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Viewing the FAQ Page

Procedure

Perform the following steps in order to access the FAQ page:

STEP ACTION

1 Click the FAQ link on the navigation bar on the left side of the page.

2 MOTAM Entry System {MES) - Microsoft Internet Explorer

JEiIe Edit  Wiew Favorites Tools Help

The FAQ page displays as shown in Figure 31.
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Draft NOTAM
ICAO Form

NOTAM List

Location Lookup
i

Disclaimer
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NOTAM Entry System Frequently Asked Questions

Forget your password?

Please contact the Technical Support Desk at 1-866-466-1336 to reset your password, Tell
the tech support personnel that you are using the NES application. Be prepared to provide
your branch name, user name, user initials, and phone number,

What are the password requirements?

Passwords must be at least 8 characters long. In addition, passwords must contain at least
2 of the following 4 characteristics:

lo-9
|2 Or more Upper-case non-numeric characters |ﬁ1‘« -z
|2 or more lower-case non-numeric characters |a - z
@, #, &, %, 1, et

|2 or more numeric characters

|1 or more special characters

For example, the password "mypassword” is invalid because it only contains lowercase
letters, "Yo3hmZ2E" is a valid password. Passwords should be easy to remember but hard
to guess by others,

In addition, passwords will expire every year, When your password expires you will be
prompted during logon to change your password, Passwords must not be repeated for at
least 5 change cycles,

Why do I get the message "You have been locked out due to security violations. Please
contact Technical Support™ when I try to enter my password?

If you enter 3 consecutive invalid passwords, you will no longer be able to logon, Flease
contact the Technical Support Desk at 1-866-466-1336 to have your password reset,

B
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